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DEPARTMENT OF THE NAVY SECNAVINST 5312.12S

Office of the Secretary NMPC-492D/Pers-602

Washington, D.C. 20350 22 September 1983

SECNAV INSTRUCTION 5312126

From: Secretary of the Navy

To: All Ships and Stations

Subj: Selection of Depannwnt of the Navy Military

and Civilian Personnel and Contractor Employees

for assignrnont to Prasidentid Support Activities

Ret (a) OPNAVINST 551O.1F

(b) DOD Directive 5220.22-M (NOTAL)

Enck (1) 000 Diraetive 5210.55 of July 6,1977

w/CH-l im

(2) Certification of Medical Offiear

I. Purposa. To promulgate enclosure (1) for information
and compliance and to assign responsibility and prescribe
procedures for its implementation.

Z Cancellation. SECNAV Instruction 53 12.12A

3. Policy. It is the policy of the Secretary of the Navy to
assign only those personnel to duty in Residential support
activities who are considered the most suitably qti!ed.

4 Applicability and S- The policies and procedures
for the nomination, screening, selection and continued
ewduation of military and civilian personnel and civilian
contractor employees for assignment to or utilization in
Residential support activities will be strictly observed.
Additionally, the requirements for investigations and re=
ports prescribed in enclosure(1) will be adhered to. The
provisions of this instruction and enclosure (1) apply to
ail component organizations of the Department of the
Navy responsible for nominating, screening, selecting and
assigning military or civilian personnel and contractor
employees to Residential support activities. The various
typesof Residential support duties coming under the
provisions of this instruction are listed in Section B of
enclosure (1).

% Responsibilities

~ Genaral

R) (1) ‘Ihe Chief of Naval Operations, the Commandant
of the Marine Corps, Director, Naval Civilian Persomei
Command, and commanding officers of those Department

of the Navy activities that administer Presidential support
activity contracts, and other officials of the Department of
the Navy who have administrative or operational control
of personnel and responsibility for assigning personnel to
Residential support activities shall nominate only those
persons considered most suitable and qualifled in every
respect. (The term commanding officer as used in this in-
struction is used as an ail-inclusive term referring to the
head of an organization regardless of the office title.)

(2) Commanding officers and contracting officials
responsible for assigning personnel to Residential support
duties shall ensure that personnel not be aswgned such
duties until written approval is obtained in accordance
with the provisions of this instruction.

(3) Activities administering Presidential support
activity contracts for the Department of the Navy shall
be guided by the provisions of this instruction, where
applicable, regarding the unique requirements pertaining
to civilian contractor employees.

b. Local Reoords Check and Initial Screening

(1) As part of the local records check required by
Section D1 of enclosure(1) and the initial screening that
must be accomplished prior to initiating a request for a
Special Background Investigation (SBI), Background In-
vestigation (BI), or an SBI or BI Bring-up Investigation,
the requester will also review performance evaluations and
performance ratings, as applicable, to determine that the
individual has demonstrated consistently high standards of
character, discretion, loyalty and performance.

(2) To assist in expediting completion of the re- (R

quired investigation and to preclude investqyuions being
requested umecessarily on personnel who may not be
suitable for subject assignment, a predomination review
of medical or health records will be conducted by a med-
ical officer/civilian physician, as appropriate. In all cases:
the medicai officer/civilian physician must be a native born
or mturaiized United States citizen. Specifically, a medical
officer shall review the medical record and cemify that the
review reveals no illness or treatment that would affect the
individual’s reliability or judgment. Enclosure (1) shail be
used for the medical officer’s certiilcation. The medical
officer’s certifkation will not accompany the investigative
request, but will accompany the completed investigative
file forwarded to the Secretary of the Navy.
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R) c Investigative Requirarnaws

(1) Personnel nominated for Category One or Cate-
gory Two duties as defined in subparagraphs B2(a) and
B2(b) of enclosure (1).must be the subject of an SBI
(Category One) or a BI (Category Two) completed within
the 12 months preceding selection for Residential support
duties. Subparagraphs C4(a) and C4(b) of enclosure (1)
delineate specific requirements for commanding officers
in each case.

(2) SBI and BI bringwp investigations will be con-
ducted in accordance with subparagraph C4(C) of en-
closure (1).

d. Invastigativa Rqmsts

(1) Investigative requests shall be prepared in ac-
cordance with the instructions contained in reference (a)
or (b), as applicable, and the following:

(a) The administrative nickname “YANKEE
WHITE” shall be stamped or printed in block 20 of the
DD Form 1879 for all investigative requests initiated in
accordance with this instruction.

(b) Investigations submitted on personnel be-
ing considered for their initial assignment to Presidential
support duties shall have the foilowing statement included
in block 20 of the DD Form 1879: “For initial assignment
to Presidential support duties as (spetilc assignment, i.e.,
White House SociaI Aide, member U.S. Marine Band,
member Ceremonial Guard, Marine Guard at Camp David,
etc.).”

(c) Include in the investigative package for
each SBI an original and three copies of the National
Agency Check Request, DD Form 1584, completed
through Item 6 for the member’s spouse.

(d) Block 7 of the DD Form 1879 shall contain
the name and address of the command where the member
will be assigned while performing Presidential support
duties.

(2) Investigative requests shail be submitted to the
Defense Investigative Service (DIS) or the Defense In-
dustrial Security Clearance Office (DISCO), as appropri-
ate, in accordance with the instructions contained in
Section D2 of enclosure (1).

e. Continuing Evaluation During Investigative Procass.

Subsequent to submission of the investigative request, any
significant information developed or otherwise brought to
the attention of the commanding officer having admum-
trative or operational control over the individual being
processed for duty in a Presidential support assignment
will be reported to the following official/organization, as
applicable:

(1) If the investigation is still in the process of being
completed or if the investigation has been completed but
not yet submitted to the Secretaty of the Navy, D[S or
DISCO, as applicable, shaIl be notified of the new infor-
mation.

(2) If the investigation has been completed and the
nomination submitted to the Secretary of the Navy, the
Secretary of the Naw and DIS or DISCO, as applicable,
shall be notified.

This notification is required in order to expand the in-
vestigation and develop all information relevant to the
issue and also to preclude an mdividuai being approved
for assignment to Presidential support duties when, based
on new information, the individual may not meet the
prescribed standards.

f. Submission of Nominations

(1) Investigative fdes that are completely favorable
or that contain minor derogatory information (i.e., minor
traffic violations, etc.) wiil be submitted to the Secretary
of the Navy for retiew and further submission to the Sec-
retary of Defense. An investigative fde containing deroga-
tory information that is serious in nature or that is clearly
disqualifying will be transmitted to the Commandant of
the Marine Corps, Chief of Naval Persomel or activity ad-
ministering the Presidential support activity contract, as
appropriate, for decision and disposition. Derogato~ in-
vestigative fdes may be transmitted to the Secretary of the
Navy, if considered appropriate, after review at the level
indicated above. Section E6 of enc!osure ( 1) contains
further specific guidance concerning nonelection of con-
tractor employees and contractor notification procedures.

(2) Nominations shall be submitted to the Secreta~
of the Navy via the appropriate official indicated in sub-
paragraph 5f(l ) above, if appropriate. Nominations shall
be submitted in the format of enclosure (2), sample Trans-
mittal Memorandum, of enclosure(1).
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Y Continuing EvdIJatiorL Commanding officers having
administrative or operational control of personnel ap-
proved and assigned to Presidential support duties shall
establish procedures for a continuing evaluation of the
behavioral and emotional reliability of their personnel
and shall establiah procedures to ensure that they, through
their subordinates at all levels of command, will be noti-
fied immediately of any serious derogatory information
of a nature outlined in Section C3 of enclosure (1). These
procedures will include, but are not limited to, flagging
service and medicid records with the following statement:

‘~is member is assigned to duty with a Presidential
support activity. Report immediately to the member’s
commanding officer any behavioral changes that may
affect this member’s reliability or may require further
evaluation.”

Department of the Navy activities administering Residen-
tial support activity contracts shall be notified by the con-
tractor through appropriate channeis when contractor
empioyees are the subject of such information.

h. Indoctrination and Counnliw Commanding offi-
cers shall establiah procedures whereby supendsory per-
sonnel (miiitary, civilian and contractor) are indoctrinated
and counseied, as necessary, concerning their responsibil-
ities in regard to the above. Consideration should be given
to utilization of &e typical characteristics and behavioral
trends contained in Section HI of enclosure(1) as a basis
for command indoctrination programs Additionally, in-
dividuals assignedtoperformResidentialsupportduties
shallbe instructed in their responsibilities in accordance
with Section H2 of enclosure(1).

6. Removal of an Individual from Praaidantial Support
Dutias for Causa

a. Matters reflecting adversely on an individual’s char-
acter, discretion, loyalty, performance, activities, and as-
sociations shall constitute the basis for removal for cause
from Presidential support duties. Commanding officers
having personnel assigned to Presidential support duties
and contracting officers of activities administering Resi-
dential support activity contracts will be guided by the
provisions of Section I of enclosure (1) regarding the re-
moval or suspension of individuals from Presidential sup-
port duties for cause. The Secretary of the Navy shall be
telephonically notified not later than the beginning of the
next working day of an individual’s removal or suspension
so that required notification may be made to the Secretary

of Defense. Teiephone notification shall be made to:

White House Liaision Office, Autovon 2~5~3~

Office of the Secretaw Commercial
of the Navy (202) 695-0304

k All required written follow-up and investigation (R

status reports required by Section A of enclosure (1) will
be transmitted to the Secretary of the Navy with copies
to the Commandant of the Marine Corps or the Chief of
Navai Personnel, as appropriate.

7. Reassignment of ParsonnaL When an individual is ad-
ministratively transferred or similarly removed from an
assignment involving Presidential support duties (i.e., upon
completion of a normal tour of duty, completion of a
contract, transfer, resignation, retirement, or detachment
from Residential support duties in accordance with rou-
tine military or civilian personnel policies), the clearance
of the individual for assignment or utilization involving
presidential support duties is automatically terminated.
Commands are to notify the activity/activities having
custody of service and medical records, and request can-
cellation of the special annotation of the individual’s
service and medical records.

& Manpower Coordination. The Commandant of the Ma- (R

rine Corps or the Chief of Naval Personnel will designate
and manage Marine, Navy, and Department of the Navy

civilian positions respectively, which fall within the scope
of this instruction. The Assistant Secretary of the Navy
(M&W) is authorized to direct the assignment of civilian
employees sen’ing in Navy and Marine Corps activities to
Residential support activities when tasked by Secretary
of the Navy.

>“

9. Singlo Point of Contact for Dapartmant of tha Navy. (R

‘l’he office of the Administrative Assistant and Aide to the
Secretary of the Navy is designated as the single office to
represent the Department of the Navy on all matters cov-
ered by this instruction. In this regard, the Commandant
of the Marine Corps, the Chief of Naval Personnel and
commanding officers of those Department of the Navy
activities involved with the administration of the Presiden-
tial support activity contracts, will provide to the Office
of the Administrative Assistant and Aide to the Secretary
of the Navy the names, mailing addresses, and telephone
numbers of their respective action officers in order to
facilitate communication in manpower and personnel
matters. Additiomlly, these officials will, as requested,
assist the Administrative Assistant and Aide to the Secre-
tary of the Navy in maintaining liaison with the Executive
Secretariat of the Secretary of Defense and counterpart
representatives oftheother service components and wiiI
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provide guidance to field commanders, commanding of-
ficers, and contractors in these matters, as appropriate.

10. Action. The CommandantoftheMarineCorps;Com-
mander,NavalMilitary Personnel Command; Director,
Naval Civilian Personnel Command and commanding of-

ficers of the Department of the Navy activities administer-
ing Presidential support activity contracts will receive, re-
view, update as necessary and return to the Secretary of
the Navy the two-part Quarterly Report on Approved
White House Support Personnel required by Section K of
enclosure (1). The responsible command shall line through

names of transferred individualsontheQuarterlyReport
onApprovedWhiteHouseSupportPersonnelandindi-
cate,intherightmarginofthereport,thedateterminated
and the reason (i.e., transferred, retired, separated, re-

leased from active duty, etc.). Reports shall be submitted

in time to reach the Office of the Secretary of the Navy
within 10 days after the endofthequarter.

11. Raport and Forms

a. SymbolDD-SD(Q)934(5312)isassignedtothere-
portcontainedinparagraph10andhasbeenapprovedfor
3yearsonlyfromthedateofthisinstruction.

b. DD 1584(NationalAgencyCheckRequest),S/N
O102-LF-001-5840,andDD 1879(RequestforPersonnel
SecurityInvestigation),S/NO102-LF-O684I1OO,may be
orderedfromtheNavySupplySystemutilizingNAVSUP
P2002.

JAMESF.GOODRICH
UnderSecretaryoftheNavy

Distribution:

SNDL Parts 1 and 2

MARCORPS CODES H and I

(NAVMILPERSCOM -50 copies)

Stodd:
CO,NAVfUBFORMCEN

5801 Taborha
Philtilphia, PA 19120 (200 copiaa)
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July 6, 1977#
NUMBER 523-0.55w/CH-l illC

SUBJECT

references:

*
*
*
*
*
*
*

ExSec/SD&DSD *

Department of Defense Directive

Selectionof DoD Wtary and Ci~an Personnel
and ContractorRnployeesfor Assignmentto tiesi-
dcmtialSupportActivities

(a)

(b)

(c)

(d)

(e)

DoD Directive 5210.55,“Selectionof Dep@-
ment of DefenseMilitaryand Citiian Per-
sonnelfor Assignmentto PresidentialSup-
port Activities,”JanuaryU, 1%9
(herebycancelled)

DoD 5200.2-R,“DoD PersonnelSecurityProgram,”
December.1979
Title 10, UnitedStates Code, Chapter47, UniformCode
of Military Justice(USMJ),Article 1S
DoD Directive5400.7,“DoD Freedom of Information
Act Program,”March 24, 1980
through (f),see enclosure1

k. REISSUANCEAND PUR20SE

This Directivereissuesreference (a) to (1)prescribeuni-
?ormplicies and proceduresfor the nomination,screening,
~election,and conthmd emluation of Departmentof Defense
;DoD)milit~ and civ3Uan personneland contractoremployees
Lssignedto or utilizedin presidentialsupportactivities;
:2)prescribethe requirementfor investigationsof persons
kominatedfor such assignments;(3)establishreport- require-
ments;and (4) assign responsibilities for carryingout the
motisionsof this Directive. Reference(a)is hereby super-
sededand CSJICdhd.

1. APPLICABZUTY AND SCOPE

1. The provisionsof thisDirectiveapplyto the Office
};the Secretaryof Defense,the MilitaryDepartments,the
kganizationof the Joint Chiefsof St-, snd the Defense
gencies (hereind’terreferredto coU.ectivdy as “DoDCom-
ments”).

2. Its provisionsencompassU DoD
Lssignpersonnelto Presidentialsupport

#FixstAmndnmt (CII1, 3/19,82)

organizationswhich
dutiesinvol~

Enclosure(1)

*

*
*



.

regularor frequent contact with or accessto the President or Presi-
dential facilities, communications activities, or modes of transporta-
tion. These assignments are divided into two categories:

a. Categom One

(1) Personnel assigned on a permanent or U-time basis
to duties in direct support of the
staff of the Director, White House
under his control):

(a) Presidential
security personnel.

(b)
tions activities snd

( )c

(d)
personnel.

Wesident (including the office
Military Office, and all individuals

aircrew and associated maintenance

Personnel assigned to the White House comrnunica-
the Residential retreat.

White House transportation personnel.

Residential mess attendants and medical

(e) Other individuals filling administrative posi-
tions at the White House.

(2) Personnel assigned on a temporary or part-time basis
to duties supporting the Resident:

to the

(a) =tary SocialAides.

(b) Selectedsecurity,transportation,
baggage personnel.

(c) Others with sidlar duties.

(3) personnelassignedto the Office of
Vice President.

b. Category Two

(1) Personnel assigned to honor guards,

the

flight-line

Military Aide :

ceremonial units,
snd military bands who perform at presidential functions and facilities.

(2) Employees of contractors who provide sefices or con-
tractor employees who require unescorted access to Presidential support
areas, activities, or equipment--including maintenance of the Presidential
retreat, communications, and aircraft.

(3) mtitidtis in designatedunits requiring a lesser
degree of access to the President or Residential support activities.
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Designationof such units requiresapprovalby The ExecutiveSecretary
to the Secretaryand Deputy Secretaryof Defense (hereinafterreferred
to as The ExecutiveSecretary).

3* This Directivedoes not apply to DoD personnelwhose duties
involvetifrequenttisits to the executiveoffices of the White House
or other Presidentialfacilitiesto conduct officialbusinesswith the
Presidential/VicePresidentialstaffs.

c. NOMINATIONAND SELECTION~LICY

1. Standard. Only thosepersons shall be notiated for, selected
for, assigned to, employedin, or retained in Presidentialsupport
dutieswho are best suitedfor such duties based on a determination
that their assignment,employment,or retention is clear~ consistent
with optimum Presidentialsecurity.

2. Nomination. Only those individualsmost suitablyqualified
sha3J.be consideredfor nominationto Presidentialsupportduties.
Minimumrequirementsinclude:

a. Must be a U.S. citizenwho exhibits exceU.entcharacter,
mental stability,and a high degree of maturity,discretion,and trust-
worthiness,and who is believedto be unquestionablyloyal.to the
United States.

b. Past and presentduty performance,activities,and associa-
tions must be satisfactoryin aU aspects.

c. -ediate family shallbe U.S. citizenswho are not subject
to physical,mental,or other forms of duress by a foreign power and
who do not advocateor practiceacts of force or tiolence to prevent
others from exercisingtheir rights under the Constitutionor laws of
the United Statesor any State or subdivisionthereof. Immediatefam-
ily in the sense of this Directiveincludes spouse,offspring,Zitig
parents,brothers,sisters,or other relativesor persons to whom the
individualis closelylinked by affectionor obligation. Waivers of
the citizenshiprequirementmay be granted by The Executlve secreta~
in consultation with the Director,White House MilitaryOffice.

3. Selection. SelectionshaU be a cmunonsense judgement,based
on review of aU. availableinformation. A nominee may not be selected
for Presidentialsupportduties if derogatoryinformationin any of
the categoriesoutlinedbelow is revealedduring review of the case:

* a. Those criteriaset forth in section 2*, DoD 5200*2-L
* (reference(b)).

b. Convictionby courts-martial,impositionof punishment
* underArticle 15, UniformCode of Military Justice(reference(c))s

#First Amendment (Ch 1, 3/19/82)
3

.

for a

*

*

*

*
*

*



*

serious offense, or administrative separation in lieu of courts-martial.
Record of conviction by courts-martial. or imposition of punishment
under Article 15, UC14J, is not in itself necess~ disquali~.

c. Arrestsby civU. or military agenciesor frequentminor
involv~t with law enforcementagencie~which indicateirresponsi-
bflty or disrespectfor the law.

d. Negligentor substandardperformanceof duty.

e. Mdence of personalhabits, characteristics,traits,activ.
ities or associations which would be a basis for reasonabledoubt as to
the individual’sreliability,stability,or general suitabilityfor
Presidentialsupportduties.

4. InvestigativeRequirements

a. Personnelnominatedfor CategoryOne duties must have been
the subjectof a SpecialBac@mnd Mestigation (SBI\ conductedin
accordancewith currentDoD investigativescope requirementsdescribed
in sectionIV, Defense InvestigativeServiceManual 20-1(reference (f)). *
SBI must have been completedwithin the 12 months preceding selectionfor
Residential supportduties. The individual’sspouse shallbe checked,
at a minimum throughthe Mrestigative Ffles of the FederalBureau of
Invest~atioL and other nationalagenciesas appropriate. In the event
the individualmarries subsequentto the completionof the SBI, the
requiredspousecheck SW be made at that time.

b. Personnelnominatedfor CategoryTwo duties must have been
the subjectof a BackgroundInvestigation(BI),conductedin accordance
with currentDoD investigativescope requirementsdescribedin section
III,Defense Mrestigative Senice Manua120-1 (reference(f)).BI *
must have been completedwithin the 12 months preceding selectionfor Presi-
dential supportduties. It shouldbe noted that the duties (separate
and distinct~ their Residential supportresponsibilities)of some
CategoryTwo personnelmay make it necessaryfor them to have special
access cle~ances,which requirean SM.

c. SBIandBIB rinu-up Investigations

(1) SBIor BI bring-up investigationsshal.lbeconducted
in accordancewith currentDoD scope requtiementsdescribedin paragraph
3-46Y Defense InvestigativeServiceMaQual W-1 (reference(f])at 5-year *
intervalsfrom the date of the most recent prior investigationon both
CategoryOne and CategoryTwo personnelwho have been assignedcon-
tinuouslyto Presidentialsupportduties.

(2) The resultsof the SBI or BI bring-up investigation
shall be processedand submittedfor retiew and approval.for continued
assignmentof sa individualto Presidentialsupportduties in accord-
ance with proceduresin sectionE.

4
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Responsibilities

a. The heads of DoD Components with a Residential support
or who are caU.ed upon to nominate personnel to Presidential
activities shall:

(1) Desi@ate a single office to represent the DoD Com-
ponent on all matters covered by this Directive. The office so desig-
nated shall be specified in the implementing regulations required by
cection L.

(2) Be responsible for the nomination and assignment of
individuals to Presidential support activities on a conttiuing basis
and ensure that needed replacement personnel are identified in a ttiely
manner to permit routine process- of the required investigations and
higher echelon review and selection prior to assignment.

(3) Ensure that requests for expeditious handling of tives-
tigations are limited to those which are fuJJy justified on the basis
of priority operational requirements and are coordinated with The
ExacutiveSecreta~ before submission to the Defense Investigative Ser-
vice (D15). The need fcr such requests should be rare in view of the
fact that aU Presidential support investigations areas a matter of
practice,assigned priority hsndling by the DE.

b. The -cwive SecretarysU be responsible for m- suita-
bility deteruminationsas required
the administrativeimplementation

D. PREN9MINATIONPROCHXJRES

1. Reviewof LocalFiles

hereinand for generaloversightof
of this

,
r’

a. The DoD Component preparing to nominate an individud to
Presidentid support duties shdd= review ti locally available records
in making a det&mination based on the standard set forth in section C.
Durin~ this review, particular emphasis shall be placed OG identifytig

any potenti~ disqualif@n6 information,as outlined in

b. As a
fouowhg :

(1)

minimum, the prenomination review

Active Duty Military Personnel

shall

section

include

C03.

the

(a) Official military personnel records,for any
unfavorable information.

(b) Official medical records,to include certification
by a medical officer who is a U.S. citizen, that no P~SiC~ Or ment~

5



disorder
vidual‘S

is noted in
reliability

the record which could
or judgement.

adversely affect the indi-

( )c Effectiveness/efficiency/fitnessreport file,to
determhe that the individual has demonstrated consistently high stand-
ards of performance.

(d) Local securityfiles,for any unfamrable infor-
mation.

(2) DoD Citiian EmpLoyees

(a) Official Personnel Folder,for any unfavorable
information.

(b) Officialmedicalrecords,as available,to
includecertificationby a medical officer, who is a U.S. citizen,
that no physical or mental disorder is noted h the record which could
adversely affect the individ@’s reliability or judgement.

(c) Loaalsecurityfiles,for any unfavorable infor-
mation.

(3) ContractorEmployees

(a) Contractorpersonnelrecords,for any unfavorable
Wormation.

(b) Wdical or healthrecordsmaintatiedby the
contractor,underreviewingarrangementsmadeby the contractingoffi-
cer of the DoD Component concerned, by a medical officer who is a U.S.
citizen, for evidence of any physical or mental disorder that could
adversely affect the individual’s reliability or judgement.

( )c
information.

c. It is the

Contractorsecurityfflesfor any Wavortile

responsibilityof the DoD Componentrequesting

ity concerned of the requirement
U.S. citizens.

d. The review addressed
able information is noted in the

the medicalrecordsretiw addressedaboveto informthe medical facil-
that certifying medical officers be

above should
records that

determine that no unfavor-
is disqualif~ as set

forth in section C.3. Further consideration should be given only to
those individuals found to be most qualified.

—

6
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2. InvestigativeRequests

a. General. The investigative requirements set forthh this
Directive shti apply to new snd/or updated investigations requested
60 days or more afterthe effectivedate of thisDirective.

b. Initiationof InvestigativeRequests

(1) Military or DoD Citiian Employees. DoD Components
shsU submitrequestsfor investigationsdirectlyto DIS. Normally,
the militaryorganizationwhere the military member or civilian employee
wiU actually perform Presidential support duties shall make the request
to DIS; however, circumstances may exist where a losing command may
request an investigation under this Directive in anticipation of the
individual perfozmdng Presidential support duties at a next duty assign-
ment ● To avoid confusion or duplication, the losing organization re-
questing an investigation should notify the gaining organization that
a request for tivestigation has been Mtiated.

(2) ContractorEmployees

(a) Requestsfor investigationof contractoremploy-
ees beingconsideredfor nominationto Presidentialsupportduties,
whose employmentalso requiresaccessto classifiedinfomation~ sh~
be submittedby the DoD Componentadministeringthe contractthrough
the DefenseIndustrialSecufityClearanceOffice (DISCO).

(b) Requestsfor investigationof thosecontractor
employeeswhose Presidentialsupportdutiesdo not requireaccessto
classifiedinformationshallbe submittedby the DoD Componentconcerned
directlyto DIS. An informationcopy of the requestshsllbe sent to
DISCO for theirrecordsin order to avoidduplicativeinvestigative
requestson contractoremployeeswho have alreadybeen investigated
or who mightrequirea subsequentinvestigationunderthe Industrial
Security Pmgrsm.

(c) The DoD contractingactivityis responsiblefor
ensuringthat the requirements of this Directive are incorporated into
the contract of each contractor tivolved in Presidential support activ-
ities.

(d) Personnelsecurityquestionnairesthat are exe-
cuted by contractor employees processed under this Directive shaM.
comply with DoD Regulation SZO.Z-R (reference(e)).

(3) The administrativenickmme “YM?KEEWTE” shaU be
stamped or prtited in the Remarks Section of DD Form 1879, “Request
for PersonnelSecurityInvestigation,”for ti requestsinitiated in
accordance with this Directive.

7
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3. Disqualification Prior to Nomination

a. Upon completion of the DIS investigation, the complete file
concerning the potential military or DoD civilian employee nominee shall
be reviewed and evaluated by a designated senior memberof the DoD Com-
ponent to which the nominee will be assigned when perforu@g Presiden-
tial support duties. This review and evaluation for contractor employ-
ees will be conducted by a designated senior member of the DoD Component
administering the contract involved. DIS shti return to the requesting
organization, through DISCO, completed investigations on contractor
employees whose duties require access to classified information.

b. In those casesin which the designatedseniormemberper-
formingthe reviewand evaluationdeterminesthat disqualif@g tifor-
mation exists,furtherprocesstigof the case shaU be teminate~ except
for contractoremployees,whose cases will be governed by the provisions
of E*6.

c. DISCO shall promptly notify the requesting organization
whenever a determination has been made on those contractor employees
being considered for Residential support duties, whose duties also
require access to classified tifomation, that the tivestigation has
developed information which could result in the tidividual’s denial
or revocation of access to classified information. However, DISCO
shall continue processing the clearance for access to classified tifor-
mation to a final determination.

d. Denialor revocationof a securityclearancefor accessto
classifiedinformationshaU automaticallyresultin disqualification
of an individualfor nominationand assignmentto Presidentialsupport
duties.

e. The disqualification of an individual for nomination and
assignment to or utilization in, or subsequent removal from, Presiden-
tial support duties shall not, in and of itself, constitute grounds
for my further action (i.e., administrative, personnel, discipl-,
or security related) since it is not necessar~ an adverse reflection
on the abfiity or characterof the individual. Only when such a dis-
qualificationresultsfrom the discoveryof informationthat is valid
groundsin and of itselffor disciplinary,a~istrative, or other
action,shallthat actionbe taken.

f. A case may contain minor derogatory or questionai)le
tiformatio~ about which there is doubt as to whether or not it is dis-
qualifying, but for which further investigation seems inappropriate.
If the individual is otherwise the most qualified person available
for nomination to the Presidential support assignment concerned, the
case shall be forwarded with an evaluation and recommendation by the
head of the organization concerned.

8
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E. NominationAND SELECTIONPROCE13~S

1. A completenominationfile,includingcertificationthat SU
requirementsof thisDirectivehave been met, shallbe forwardedexpe-
ditiously,using the formatset forthat enclosure2, to the s~le
officedesignatedto act on behalfof the respectiveDoD Componentfor
Presidentialsuppoti.

2. It is the responsibility of the designated s@gle officeto fur-
ther reviewthe completenominationfile to assurethat the requiremmts
of this Directivehave been met. The designatedoffice,if concurrm
h the basic evaluationand recommendation,shall forwardthe entire

* file to The ExecutiveSecretary using the format set forth at enclosure 3. *

*

3. Whenthe singleofficedoes not concur in the lower echelon
dete~ation that the individualis suitablefor nominationto Resi-
dentialsupportduties,the DoD Componentconcernedsha~ cancelthe
nominationshowever)the ~tire ffle>togetherwith the rationalefor
the cancehation,sh~ be forwardedto The ExecutiveSecretaryfor fur-

*

ther retiew.

4. The ExecutiveSecretaryshallcoordinatethe selectionof indlvld- *
uals in the followingcategorieswith the Dtiector,White HouseMilitary
Office:

a. Those whose dutieswild requirea close associationwith
the President.

b. Thosewhose duties%dJJ.requirea White Housepass.

c. Thosewhose completedfile containsminor derogatoryinfor-
mationor othexwisequestiontilematerialcausingdoubt as to their
suitabilityfor the dutiesinvolved.

d. Contractoremployeeswhose completedfile containsU)Y
derogatoryor questionabletiformation.

* 59 TheExecutive Secretary may select any individual nominated ~
i

*

Presidentialsupportduties,subjectto the provisionsof SectionE. .
* The ExecutiveSecretarymay decline to select any individual nominated

*

for assignme!lt to Presidmtid. support duties except contractor exnploy-
ees.

6. The nonelection of any contractoremployeenominatedfor uti-
lizationin Presidentialsupportdutiesshallbe a responsibilityof
the United StatesSecretSefice afterreferralby the Director,White
HouseMilitaryOffice. Notificationto the contractorof the non-
election shalllbemade by the contractingofficerof ‘theDoD Component
administeringthe contract.

9
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F. NOT131CATION

.,

1., After the appropriatedeterminationhas been made, The Executive *
Secretary sh~ ret= the ffle to the designated s~le office of the *
originatingDoD Componentwith a statementthat the individualis either
selectedor not selectedfor assignmentto or employmentor utilization
in Presidentialsupportduties.

2. hditiduals not selectedshaU be removed from furtherconsid-
eration for such duties. This removal shallbe without prejudice,unless
there existsderogatoryinformationthat is grounds for adverseaction.
beyond the Presidentialsupportprogram.

3* Contractoremployeeswho are not selectedshall not be utilized
for duties addressedin 3ectionB.2.b. Nonelection, in and of
itself,does not affect optionsto utilize the employeeson other con-
tracts, includingclassifiedcontracts. Under the provisionsof this
Directive,the processingof contractoremployeesto dete-e their
suitabflty for employmentin positionsinvol~ Presidentialsupport
duties is outsideof the auspic~sof the ~dustrial PersonnelSecurity
ClearanceRogram for appealpurposes.

4. DoD Componentsshall forwardrequests to appeal a nonelection
action, for other than contractoremployees,through the same
chazulelsas the initialnomination. DoD Componentsshti include
the originalnominationfile,pluswhatever additionalmitigatinginfor-
mation is offeredby theappeumt=d any other informationconsidered
relevant.

G. TOUROF DUTY

The tourof dutyforallmilitary.personnelselectedforassignment
to Presidentialsupportdutiesshallbe stabilizedforthemaximumpefi-
od allowable under the assignmentpoliciesof theMilitw Department
concezned,withthe minimumbeing 1 year from the date of the assign-
ment to Residential supportduties. Waivers of obligatedserviceto
to meet this requirementwill be consideredon a case-by-casebasis

by The ExecutiveSecretary. , *

H. CONTINUINGEVALUATION

1. DoD Componentsha- administrativeor operationalcontrolof
personnelselectedand assignedto Residential suppotiduties shti
establishproceduresfor a continuingevaluationof the suitability
of these personnelfor suchduties. Thisrequirementalsoappliesto
managementpersonnelexercisingsupervisionover contractoremployees
performingPresidentialsupportduties. Supefisory personnelshould
observe and report to appropriate security persomel any Indications
of changes in the following characteristics or behatior which might be
relevantto an individual’scontinuedsuitabilityfor Residential sup-
port duties.

-.
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a. Attitude on the job or job perfo~ce.

b. Specialpersonalproblem or f- presswes.

c. Undue pressure or emotional strain.

d. Signs of overind~=ce in alcohol,use of drugs,or abuse
of prescribed medications.

e. Changein physicalabilityto performassignedduties.

f. @iications of bizarre or detiate behavior.

~. Frequentminortivolvm=t with law enforcemmt agencies
or othersignsof irresponsibleconduct.

h. Changesin ftisncid statussuch as suddenor unexplatiable
affluenceor heavy tidebt-ess.

i. Changes in marital status; i.e., marriage to a foreign
national.

2. Each individual selected for Rresidmtid support duties shall
be instruct@ that the ultimateresponsibUty for r~

suitable

for conttied.assigm=t to, detailto, or emplo~t h suchduties
restswith the individual.Therefo~ each individ~ is encouragedto
seekappropriateguidmce - MsistWce on q perso~ P~bl~ ~r
situationthat may have a possiblebearingon his or her suzt~~ty.-, . fl—————-*.A.
for continuedutilizationin Presidentid supportdu’czes.npproprz~~e
couns~ shouldbe made avsilableby the organizationin which such
dutiesare perfo~.

3. SupefisorY tidoctr~tion progr- shallbe estabUshed by the
DoD Compon=ts concernedto ensurethat supe~sorY personnelrecognize
and disch~e their specialresponsib~ty in mattersrelat~ to the
suitabilityof their subordinatesfor continuedutilizationti Presi-
dentialsupportduties. Theseprogru SW providepracticalguid-
ance or behatiord signalsrelathg to an individud’s conttiu~ suita-
bilityfor such duties.

4. DoD Componmts shaU establishproceduresto ensurethat:

a. Appropriate org-zationd msnagem=t persomel are noti-
fied imnediateQ of any information which raises doubt as to the indi-
vidual’s suitability for continued utilization in Presid=tid support
duties.

b.
mation,the

When contractor employees are the subject of such infor-
DoD Compon~t administe~ the contract is to be notified.

U.
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I. TEMRIRARY SUSPENSION AND PERMANENT’RRvIOVAL

Individuals may be temporarily suspended or permanently
from Presidential support duties at any time by the head of
ation in which the individual is perfordng such duties, or

removed
the organi-
by higher

authority, whenever information becomes available that the Mdividual
is not, or may no longer be, suitable under the standards set forth in
this Directive for Presidential support duties. Contractor employees
may be suspended only by the contracting officer,pending a final deci-
sion by the United States Secret Service. See also section D.3.e.

1. pe~~mt Removal

a. Telephonic notification to The -cutive Secretaryis required.
no later than the &ginning of the followi~ duty day fur each Permarle!lt
removal and will include an assessment as to whether or rot ur:f’avorable
publicity may result.

b. Written fo~owup, including a fuM. report of
information, shall be submitted to The ExecutiveSecretary
working days.

all available
within 3

2. Temporary Suspension

a. Telephonic notification to The ExecutiveSecretaV is required
no later thsn the beginn~ of the following duty day for O- those
temporary suspensions from which unfavorable publicity may resd.t.

b. In aU cases of temporarysuspensionin which it is etident
that the derogatoryinformationuponwhich the suspension is based
requires further clarification, an investigation shall be promptly ini-
tiated in orderto develop U information relevant to the issue.

c. Written followup regarding those cases covered by section
1.2.a.,including a summary of aU available information, shaU be pro-
tided within 3 working days. A full report of investigation, if “
appropriate, shall be forwarded to The ~cutive Secretav within 60
days.

d. Written monthly status reports for each suspension pending
investigation are required. Temporary suspension actions unresolved
witMn 90 days shall automaticaJJy become pemanent removals and The
lbcutlvm Secretarynotified accordhg~.

e. Caution must be exercised when making tiitial and followup
notifications concerning investigations to ensure the investigation is
mt compromised through unnecessary or accidental dissemination of
tivestigative information to unauthorized parties.

12
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3. The Director,White House MilitaryOffice,alsoshall be tele-
phonicallynotified,bythe commanderof those units under the Director’s
operationalcontrol,concerningindividualswho are suspendedor removed.

4. Written followupreports shaU be forwardedthroughthe normal
nominationprocess channelsfor review and evaluationat each level to
ensurethat the suspensionor removalis warranted.

5. In dl suspensionor removal actionswhere a likelihoodof
embarrassmentto the Presidentis tidicated,DoD Componentsshall notifi~-

* The ExecutiveSecretaryduring duty hours or the OffiCe Of the secreta~ *

of DefenseDuty Officerduring nondutyhours. The Duty Officer is

* located in the OSD CablesDivision,Correspondenceand DirectivesDirector- *

* ate. *

J. ACTION CONCERNINGADMINISTRATJYEREASSIGI-S AND REQUESTSFOR
RJHNSTATEMENTOR WAIVERS

1. When an individualis administrative~ transferredor similarly
separatedfrom an assignmenttivolvingPresidentialsupportduties (i.e.,
upon completionof a normal tour of duty, completionaf a contract,
transfer,resignation,retirement,or detachmentfram ?residenti~ sup-

nort duties in accordancewith routinemilitaryor citilianpersonnel
~olicies),or permanentlyremoved for cause, the clearanceof the
individualfor assignmentor utilizationinvolvingPresiaent~alsupport
duties is automaticallyterminated.

a. An individualadministrativelyterminatedfrom Presidential
supportduties must be reinvestigat~ and reselectedfor subsequent
assignmentto Presidentialsupportduties,except:

(1) A request for waiver of the reinvestigationrequire-
* ment may be consideredby The ExecutiveSecretary,on a case-by-casebasis, *

for an individud transferringdirectlyfrom one Presidentialsupport
activityto another,of the same or less sensitivecategory,withno
interveningduty station”orassignment.

(2) A request for waiver of the refi~estigationrequire-
* meni may be consideredby The ExecutiveSecretary.on a case-by-casebasis, *

for a contractoremployee“~howas administrative~ terminatedfrom
Presidentialsupportduties for a period not to exceed6 months. Such a

case wiU only be consideredif the contractoremployeehas rematied
in a positionrequiringa securityclearance.

*
b. A requestfor waiver of other requirementsof this Direc-

tive may be grantedonly by The ExecutiveSecretary.

K. REPORTS

1. Each DoD Componentresponsible
ian personnel,or contractoremployees,

13
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for assignmentof militaryor civil-
to Presidentialsupport activities
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*

*

shall submit to The Executive Secretary a two-partquarterlyreport, In *
duplicate,as follows:

a. Part One shaU list personnelapprovedin accordancewith
sectionF.1. who are assignedto Presidentialsupportdutiesas of the
endof thequarter.Thereportshallincludethe individual’sname,
gradeor rank,socialsecuritynumber,andthePresidentialsupport
actitityassignmentor emplo@ngagency.

b. Part Two shall list aJJ.personneltransferredor deleted
fromthelistof assignedor employedpersonnelsince the last quarter.
The report shallinchde the individual’sname, grade or ran& social
securitynumber, and Presidentialsupportactivitywhere individual
was preciouslyassignedor employed.

2. Repotis shaU be submittedfor the first quarterthat ends sub-
sequentto the effectivedate of this Directive,and each quarterthere-
after. Reports shall reach The ExecutiveSecretarywithin 15 days after *
the end of the quarter.

3* The reports shaU be marked ‘~R OFFICIALUSE ONLY” unless the
originatorsdeterminethat a higher securityclassificationis
requiredand warranted in accordancewith other appropriatesecurity
directives.

4. .The reporting requirement established in section K.1. has been
assigned Report Control Symbol DD-SD(Q)934.

This Directiveis effective~ately. Forward two copies of
implementingregulationsto !l!he~cuti~ Secretaryto the Secretary
and Deputy Secret- of Defensewithin x days.

Deputy Secretaryof Defense

.

Enclosures- 3
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for DoD Component
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SECNAVINST 5312.lzB

z Z SE? 1983
CERTIFICATION OF MEDICAL OFFICER

*

DATE

I certify that on this date I reviewed the medical records of

QII@ate First Middle Last Name Branch of Service SSN

and found no record of treatment for rental or physical disorders, or

evidence of

reliability

any other illness which could adversely

or judgmnt.

affect this individual’s

I furthercertifythat I am a citizen of the United States of America.

Signature of Medical Officer

Rank SSN

Enclosure (2)
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SAMPLETMNsMImm MEMOmm
*

MEMoRANDUM FOR The ~ecutive Secrets-to the Secret-
Secret~ of Defense

and Deputy

SUBJECT: Persouel Investigation File

1. The attached investigativefile, which concerns (inter nae, r-
or civili= grade, social secuity number,

l++lilita~Department), has

been completed,ti accord-cc with DoD Directive 521.O.55,and is
forwarded for revi.-. Pertinent tiformation concer~ the unit of

assi~~t and Presidmtid support duties is conttied in the attached
memoradum from (enter identity of appropriate DoD Compon=t actlmty).

2. Assignment of these duties re@res ‘avOrable completion.Of a
(enterSpecialBackgnti Investigationor Backgromd Invest~atlon).

3. (Enter any statemmts desired to amplify on those ti the attached
memor=dum from the subor~ate echelon.)

4. This person (is or is not) recomded for the assi~=t.

Attachment
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SAMPLE TRANSMITTAL MEMORANDUM

MEKWWDUM FOR: (Enter Identity of Appropriate DoD
Office)

SUBJECT: Personnel Mvestigation File

Component Single

1. The attached tivestigative file conce~ing (enter name,
civilian grade, social security number, Military Department
emplo~g agency or contractor facility) has been completed

rank or
or DoD
ti accord-

ance with DoD Directive5210.55and is fo~arded for review.

2. (Entername) is beingnominatedfor (stateassignmentor conttiued
assignment)to (identifythe specificPresidentialsupportactivity)
as a (identifythe individual’sspecificduty assignment;i.e.,avia-
tionmatitenancetechnician,securitypoliceman,steward,rotorblade
examiner,switchboardoperator,etc.).

3* These duties are addressed in section B.,(specify CateCory One or
Category Two) of DoD Directive 5210.55, requiring completion of a favor-
able (enter Special Background Investigation or Background Investiga-
tion). (Note that,per Sectiou D.4.b., it is conceivable that Category
Two personnel could have had an SBI vice a BI.)

4. (State that the attached file containsno derogatoryinformation,or
that the attachedfile containsderogatoryinformationsummarized
below:)(Summarizederogatorytiformationin subparagraphs(s).)

5. The above-identifiedindividual(is or is not) recommendedfor
assignmentto the activityand dutiesfor which notiated. (Justi@
the recommendationif derogatory information is contained in the file.
Specifically identify all reasons for a recommendation that a contrac-
tor employee not be selected for the particular position in question.)

6. (If appropriate, state that the individual’s effectiveness or per-
formancereportshave been reviewedand foundacceptable.)

79 Investigative file indicates that the (specify SBI or BI)
completed on (specify date) and the national agency check was
pleted on (specify date).

was
com-

Attachment
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* (e) DoD 5220.22-R, “Industrial Security Regulation,” January 1981,
* authorized by DollDirective 5220.22, “DoD Instruction Security
* Program,” December 8, 1980
* (f) Defense Investigative Service Manual 20-1, “Manual for Personnel
* Security Investigations,” January 30, 1981
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SECNAVINST 5312.12B

Z Z SE? 1983
CERTIFICATION OF MEDICAL OFFICER

.

DATE

I certify that on this date I reviewed the medical records of

Rank/Rate First Middle Last Name Branch of Service SSN

and found no record of treatment for mental or physical disorders, or

evidence of any other illness which could adversely affect this individual’s

reliability or judgment.

I further certify that X am a citizen of the United States of America.

Signature of Medical Officer

hnk SSN

Enclosure (2)


